Form 3 –Employee Fatigue Training Register
Form 3 –Employee Fatigue Training Register (complete as per instructions overleaf)

Use this document as a template for your fatigue risk management system.

This form can be replaced with one from your current system if it is equivalent in the key areas and meets the standards and outcomes.

The key areas in this model document are:

- employee name

- Training Need

- Date competency achieved

Instructions

To be completed by the Operations Manager (and training participants) to track and monitor employee attendance at fatigue training.  One form is to be used per training session, per competency being delivered.
1. Operations Manager to provide a blank form to the training provider prior to the training session.

2. Training provider to complete training details at the top of the form in blue/black ink and circulate the form to trainees during session.

3. Each driver to complete all sections of the form in blue/black ink.

4. Training provider to complete the date competency is achieved for each driver.

5. Attach a copy of relevant information to the form (e.g., staple copies of statements of achievement to the form).

6. Place the completed form in [file location 4].

 Fatigue competency:   





Training Provider:  




Date:  





	Employee name:
	Licence number 
	State Issued
	Position/

Training Need
	Date Training

Completed
	Date Competency Achieved

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


[image: image1.png]



Page 1 of 2






[Transport Company Name] – AFM Policy and Procedures 
Version 1, [Date of Page]
Page 2 of 2






[Transport Company Name] – AFM Policy and Procedures 
Version 1, [Date of Page]

